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Fire Risk Assessment Guidance Note:
	SECTION 1 – GENERAL INFORMATION

	Give a brief introduction on the building.
Describe who uses the buildings, any risk groups that use it and how staff are trained.

Give an overview of the management, the policies and record keeping.  

Any area requiring improvement should be recorded as a remedial action in Appendix A.




	SECTION 2 – SUMMARY

	Describe the Electrical Risks and how they are managed.  

Have there been any arson issues or does the building have features that could lead to an attack. 

Describe how the building is heated, whether there are naked flames, and how the system is maintained.

Explain the ‘No Smoking’ policy and whether it is suitable.
Are there any work processes that need consideration?
Does the furniture comply with the current regulations and is it in good condition?
Any area requiring improvement should be recorded as a remedial action in Appendix A.




	SECTION 3 – SUMMARY

	Are the exit routes from the building suitable and do they lead to a place of safety?  
Describe if any fire separation is provided.  Are fire doors in good condition, and are any held open by wedges.  Do walls or fire doors have holes in them.

Any area requiring improvement should be recorded as a remedial action in Appendix A.




	SECTION 4 - SUMMARY

	Is a suitable emergency light system fitted.  Is it tested each month and serviced each year.  Is this all recorded in the log book.

Are the fire safety signs to an acceptable standard.  

Is there an acceptable method of letting people know there is a fire situation?  Describe the type of fire alarm system, whether it is tested each week, and how often it is serviced.

Is there a suitable number of fire extinguishers provided, and are they serviced annually?  

Any area requiring improvement should be recorded as a remedial action in Appendix A.




Further information on the Fire Safety standards required in the different types of building can be found at;  http://www.communities.gov.uk/fire/firesafety/firesafetylaw/
Alternatively please telephone Fireskills on 0845 652 2100 for further advice and guidance.
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