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	Fire Risk Assessment for

	Name of company

Address of premises

	Conducted by:  Name of person doing inspection
Date of Inspection : Date of assessment
Date for Review: Normally + 12 months



SECTION 1 – GENERAL INFORMATION

	1.1
	BUILDING AND MANAGEMENT DETAILS

	(i)
	Business Name:
	

	(ii)
	Name of Responsible Person:
	

	(iii)
	Full Address:
	

	(iv)
	Typical Opening Hours:
	

	1.2
	OCCUPANT INFORMATION

	(i)
	Have previous Fire Risk Assessments been carried out by the Owner / Landlord?
	

	(ii)
	What is the maximum number of persons that may use the premises at any time?
	

	(iii)
	Are there significant concerns associated with the occupants in the building?
	

	(iv)
	Is staff training carried out and repeated regularly?
	

	1.3
	MANAGEMENT AND POLICIES

	(i)
	Who is responsible for Fire Safety in the workplace?
	

	(ii)
	Is a Fire Safety Policy and Emergency Plan provided?
	

	(iii)
	Are tests of fire safety equipment and staff training recorded in a Fire Safety Log Book?
	

	SECTION 1 - SUMMARY

	Comments:




SECTION 2 – FIRE HAZARDS

	2.1
	ELECTRICAL SAFETY

	(i)
	Are reasonable measures taken to prevent electrical fires?
	

	2.2
	ARSON PREVENTION

	(i)
	Have there been any occurrences of arson?
	

	(ii)
	Does the building have any features that could make it susceptible to arson?
	

	2.3
	HEATING APPLIANCES

	(i)
	Are heating installations safe and regularly maintained?
	

	2.4
	SMOKING

	(i)
	Does the premises operate a suitable ‘No Smoking’ policy?
	

	2.6
	WORK PROCESSES

	(i)
	Are any dangerous work processes undertaken?
	

	2.7
	FURNITURE AND FURNISHINGS

	(i)
	Does furniture comply with the Furniture and Furnishings (Fire Safety) Regulations 1988?
	

	SECTION 2 – SUMMARY

	Comments:



SECTION 3 – BUILDING CONSTRUCTION

	3.1
	MEANS OF ESCAPE

	(i)
	Are there enough exit routes from the building and they of sufficient width to allow all persons to escape easily and quickly?
	

	(ii)
	Do all doors open in the direction of escape and do they open without the use of a key?
	

	(iii)
	Are there any inner rooms that require consideration?
	

	3.2
	FIRE SEPARATION

	(i)
	Is the Fire Separation throughout the building to an acceptable standard?
	

	(ii)
	Are any fire doors held open by any unauthorised means, or any holes in compartment walls?
	

	SECTION 3 – SUMMARY

	Comments:




SECTION 4 -  FIRE SAFETY PROVISIONS

	4.1
	EMERGENCY LIGHTING

	(i)
	Is a suitable Emergency Lighting System provided in the premises?
	

	(ii)
	Is the Emergency Lighting system tested regularly and recorded?
	

	(iii)
	Is the system regularly serviced?
	

	4.2
	FIRE SAFETY SIGNS AND NOTICES

	(i)
	Are all escape routes easily identified?
	

	(ii)
	Do exit doors have signs showing the method of opening?
	

	(iii)
	Do Fire Exits have ‘Fire Exit Keep Clear’ signs fitted on the outside face?
	

	(iv)
	Are Fire Action Notices provided and have the necessary details filled in?
	

	(v)
	Do Fire Doors have the relevant signs fitted to them
	

	4.3
	FIRE DETECTION AND WARNING

	(i)
	Is a suitable means of giving warning provided in the building?
	

	(ii
	Is the fire alarm system tested to the required standard?
	

	(iii)
	When was the fire alarm last serviced?
	

	4.4
	FIRE-FIGHTING EQUIPMENT

	(i)
	Are sufficient fire extinguishers provided and are they well positioned?
	

	(ii)
	When were the fire extinguishers last serviced?
	

	SECTION 4 - SUMMARY

	Comments:




	Ref
	REMEDIAL ACTION REQUIRED
	Priority
	Completed

	1
	Train all staff on induction and annually thereafter.  Record this in the log book.
	High
	12-1-2010

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	

	6
	
	
	

	7
	
	
	

	8
	
	
	

	9
	
	
	

	10
	
	
	

	11
	
	
	

	12
	
	
	

	13
	
	
	

	14
	
	
	

	15
	
	
	

	16
	
	
	

	17
	
	
	

	18
	
	
	

	19
	
	
	

	20
	
	
	

	21
	
	
	

	22
	
	
	

	23
	
	
	

	24
	
	
	

	25
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